Formatting guidelines for the paper

Formatting guidelines for the paper:
e Length: 15,000-27,000 characters;
e Font type throughout the document: Times New Roman (hereinafter “TNR”);

e  Font size throughout the document: 12 points, unless stated otherwise;

e  Text alignment throughout the document: justified;

e Line spacing: multiple 1,15;

e No blank lines between paragraphs; spacing before and after paragraphs set to 0 points;

e  Margins (left, right, top, bottom): 2.5 cm;

e Font style: normal;

e  Submissions will not undergo language editing; therefore, the author is solely responsible for the
linguistic, stylistic, and content quality of the text. A large number of grammatical or factual errors, or
failure to comply with the required length, may result in rejection of the text for publication.

Specific guidelines:

Title of the paper in Slovak, Czech or Polish and in English: TNR, size 12, bold, ALL CAPITAL LETTERS
Author’s first and last name: TNR, size 12, italics; in the case of multiple authors, each additional author is listed
after a dash

Abstract: as a single paragraph, TNR, size 12, italics; the abstract text must be in English, with a maximum length
of 1,400 characters

Key words: as a single paragraph, separated by commas, TNR, size 12, italics, 4-7 key words

Titles of individual chapters, references, and contact sections: TNR, size 12, small capitals, bold; spacing before
and after the paragraph set to 12 points; left-aligned; without indicating a chapter number

Please structure the chapters into a maximum of three levels:
e Level | chapter heading: chapter number without a period (e.g. 1 Chapter Title), small capitals, bold,
left-aligned
e Level 2 chapter heading: chapter number without a period after the last digit (e.g. 1.1 Chapter Title),
bold, left-aligned
The text may include footnotes that provide additional information or explanations of the main text. Footnote
numbers should be in superscript.

Pictures, graphs, tables:
e Captions and numbering of pictures, tables, and graphs are placed above the item itself in the
following format: Picture No. 1: (or Table No. 1: or Graph No. 1:) (font size 10, bold), followed by the
title of the Picture (font size 10);
e Indication of the data source for a table, picture, or photograph is placed below it in the following
format: Source: (font size 10, bold) Svetozar Krno, 2020 or Krno 2019: 52 or Archive of the RKC in
Nitra (font size 10);

® Pictures should be submitted as a separate attachment in JPG format. Tables and graphs should be placed
directly in the text.

Citations and references:

e Citation style: APA 7;

e In-text citations follow the author—date method and are placed in round brackets, for example: Hochelova
(2000, p. 15) states ... or after quotations (Hochelova, 2000, p. 15);

e Paraphrases also follow the author—date method and are placed in round brackets, for example: Hochelova
(2000) states ... or after the paraphrase (Hochelova, 2000);

o In the case of two authors: Osvaldova and Halada (2019) identify ... or (Osvaldova & Halada, 2019); in
the case of three or more authors: Tuser et al. (2010) or (Tuser et al., 2010). Page numbers must be
included for direct quotations;

e  Multiple sources within one set of brackets are separated by semicolons.

e Bibliography: all sources (and only those sources) cited in the text must be listed and arranged
alphabetically.
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